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Warning!

• 1 hour is not enough time!

• Learn more & follow up:
> https://library.einsteinmed.edu/endnote

> Email askref@einsteinmed.edu

• Schedule consultation
– In person

– Via Zoom web conferencing

> Email askreference@montefiore.org for help with searches & access
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Einstein Discover
> Web-scale discovery tool which lets you search for 

articles, books & videos through a  single search.

> Access via the “Einstein Discover” tab in the Quick 
Search box on the Einstein Library’s website

LibKey Nomad++
> Web browser extension for finding & linking to full 

text
> Details at https://library.einsteinmed.edu/browzine/libkey
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Objectives

• Benefits of using a citation manager

• Getting EndNote

• Creating your library

• Adding citations

• Organizing your library

• Getting full text

• Formatting citations & reference lists in manuscripts

• Syncing & sharing
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Why use a citation manager?

• Collect & store references & PDFs

• Organize references
> What good is a collection of articles if you can’t find anything?

• Insert references into documents & create bibliographies
> Research papers
> Grants
> CV or resume

• Share references & collaborate
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What is EndNote?

• Desktop citation management software
> Windows & Mac
> Einstein Library has a site license

• Download from Library website
• Install on up to 3 devices

> Add-on for MS Word
> Sync with EndNote Online

• iPad app

Get EndNote

Download EndNote for Windows & Macs from the Library

• https://library.einsteinmed.edu/endnote

Check OS & word processor compatibility 

• https://endnote.com/product-details/compatibility
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Other Citation Managers
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https://library.einsteinmed.edu/bibtools

Create a LIBRARY

• File / New…

• New Reference Library window

• Save on your hard drive
> Don’t use Dropbox, Google Drive, etc.

• Best Practice:                              
> 1 library for all of your stuff 

> Essential for Sync
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Your Project
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DISCOVER

Discover

• PubMed
• Other databases

Organize

• Remove duplicates
• Groups
• Update references

Read

• Import PDFs
• Find full text

Write

• Create backup
• Sync across devices
• ShareBackup

• Insert Citations
• Format references
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Add References to your Library

• Direct Export from PubMed and other databases

• EndNote’s Online Search

• Manually add references
> Web pages

> Conference papers

Direct Export 

• Compatible with 

• Featured in many databases & ejournals
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Direct Export from 
PubMed 

• Search & select references

• Click Send to

• Select Citation manager

• Click Create File

• Select Open with 

• Select EndNote from the Browse list

• .NBIB extension
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Google Scholar Cite Button
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EndNote’s “Online Search” 

• Useful for capturing a “known item”
> PubMed

> Library Catalogs such as Library of Congress

• Not recommended for in-depth searches
> Lacks special search features (filters, etc.)
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Manually add References
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• 40+ different reference types
• You don’t have to fill in all the fields
• Enter each author’s name on a separate line
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ORGANIZE

Discover 

• PubMed
• Other databases

Organize

• Remove duplicates
• Groups

Read

• Import PDFs
• Find full text

Write

• Create backup
• Sync across devices
• ShareBackup

• Insert Citations
• Format references
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Duplicates

• Check for duplicate records frequently

• Library > Find Duplicates

• Compares side by side

• Check carefully, sometimes EndNote misses
> Edit > Preferences > Duplicates to tweak settings
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Groups

• Organize your references with Groups
> References can belong to multiple groups
> You can remove references from a Group or delete a 

Group without deleting them from your Library

• Group
• Group Set

• Smart Group
• Group from Groups
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READ

Discover 

• PubMed
• Other databases

Organize

• Remove duplicates
• Groups
• Update references

Read

• Import PDFs
• Find full text

Write

• Create backup
• Sync across devices
• ShareBackup

• Insert Citations
• Format references
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Full Text (PDFs)

1. Find Full Text – use when you have references in your library & need 
full text
> References > Find Full Text

2. Import publisher PDFs – use when you have PDFs saved on your 
hard drive (publisher-supplied PDFs containing DOI information)

> File > Import (file or folder)

> Import Option = PDF

3. Link to PDFs on your computer – use when options 1 & 2 don’t work
> References > File Attachments

EndNote Preferences > Find Full Text
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Find Full Text Configuration

1. Preferences

2. Select Find Full Text

3. Paste this URL into the OpenURL box:

> https://zc6sj2ch8l.search.serialssolutions.com/
4. Paste this URL into the Authenticate With box:

> https://elibrary.einsteinmed.edu/login?url=

• More information:
> Find Full Text tab in EndNote Research Guide

Copy & paste these long URLs from:

https://library.einsteinmed.edu/EndNote

Import PDFs

• File > Import

• EndNote will attach a PDF to an existing reference in your library if it finds 
a match

• EndNote will create a new reference and attach the PDF to it, if it’s not 
already in your library
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WRITE

Discover 

• PubMed
• Other databases

Organize

• Remove duplicates
• Groups
• Update references

Read

• Import PDFs
• Find full text

Write

• Create backup
• Sync across devices
• ShareBackup

• Insert Citations
• Format references
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Cite While You Write (CWYW)

https://endnote.com/product-details/compatibility

• No EndNote toolbar? Check EN Knowledge Base
• https://support.clarivate.com/Endnote/s/article/EndNote-Windows-CWYW-tools-are-disabled-

and-missing-in-Word?language=en_US
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CWYW Essentials

• Find & insert citations

• Select a Style

See handout for details

Collaborating on a Paper – tips

• One team member should be responsible for citations

• If all EN users, all can insert citations from their own libraries into the 
same manuscript

• Export to EndNote > Export Traveling Library
> Transfers Word citations to your EN Library

• Alternative – team members insert PMID where in-text citations should be 
placed. One team member is responsible for citations & adds references 
to their EN Library and insert into document.

| 37Science at the heart of medicine 4/4/2024

36

37



4/4/2024

20

Publishing Tools

• PubsHub for journal & publisher info

• JANE – Journal Author Name Estimator

• EndNote’s Manuscript Matcher

• MeSH on Demand – find keywords for your manuscript

• ThinkCheckSubmit – identify trusted journals

• iThenicate – plagiarism checker

• Equator Network – reporting guidelines

https://library.einsteinmed.edu/thesis/publishing
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BACKUP YOUR LIBRARY

Discover 

• PubMed
• Other databases

Organize

• Remove duplicates
• Groups
• Update references

Read

• Import PDFs
• Find full text

Write

• Create backup
• Sync across devices
• ShareBackup

• Insert Citations
• Format references
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Sync with EndNote Web

• Your library – in the cloud & on your computer

• Watch the video: https://youtu.be/8KTDSl9OGgE?t=1317

• In EndNote, go to Preferences
> Select Sync from the list

> Click Enable Sync button

> Log in or create an account

Sharing & Collaborating

• Before you can share you library, you must configure Sync

• Must sync entire library, not individual Groups

• Set read/write access for “shares”
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Important Files to Back up

• Backup your EndNote Library file & data folder.
> mylibrary.enl

> mylibrary.DATA

• Compressed Library feature makes it easy to transfer a 
Library.  
> File > Send To > Compressed Library

> The file name ends with .enlx

For more information

• https://www.endnote.com/

• https://library.einsteinmed.edu/endnote

• askref@einsteinmed.edu

• Call the Reference Department 718.430.3104

• Call EndNote Tech Support 855.258.5858
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Hidden Gems from the Einstein Library

• Dynamed Plus – evidence-based point-of-care

• uCentral – quick reference collection

• Visual Dx - images

• PolicyMap – geographical data
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Full Text Tools – Not EndNote-related

• BrowZine: https://library.einsteinmed.edu/browzine

• LibKey Nomad++: https://library.einsteinmed.edu/browzine/libkey

• EndNote Click: https://library.einsteinmed.edu/endnoteclick

• Read by QxMD: https://library.einsteinmed.edu/qxmd
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